DORCHESTER ABBEY

The Abbey is used for services and may be used for concerts, recitals, plays or other suitable events by permission of the Rector and Church Wardens.  Enquiries are therefore welcomed from outside organisations.

All enquiries should be addressed to the Parish Administrator, Dorchester Rectory, Manor Farm Road, Dorchester-on-Thames, Wallingford, Oxon, OX10 7HZ, telephone 01865 340007, e-mail dorchesterabbey@enterprise.net. Please visit the web site at www.dorchester-abbey.org.uk
It is hoped that the following information will be of help to you in your planning.

APPLICATIONS
These should be made on the form provided.

TIMING
As much notice as possible should be given.  We recommend that your plans are finalised at least two months before the event so that details can be put in the Parish Magazine which is distributed free to everyone in the village.

PROGRAMME
Your proposed programme should be given so that its content can be checked against other Abbey events and clashes or duplication avoided.

PUBLICITY
Please do not commence publicity before the above details are agreed.  This particularly applies to the printing of an order of service where the Rector’s approval must first be obtained.

POSTERS
Posters and other literature must not be put in the Abbey or on noticeboards without permission, but we are pleased to publicise forthcoming events on the Abbey notice boards and to have hand-outs left for visitors to take.

SEATING AND
EQUIPMENT

 
Extra seating may be hired from the Village Hall, as may a certain amount of staging if required.  Further details may be obtained from Jan and David Joseph 01865 341140. Any additional seating and staging should be removed at the end of the concert

STEWARDS
Your organisation should provide these as necessary, however there will be an Abbey representative present throughout the event.

REFRESHMENTS
The Servery may be used if refreshments are to be served. There is a large refrigerator, heated cabinet and dishwasher. Trestle tables are available.  All clearing up and washing up must be done before leaving.

ALCOHOL
See separate page.
CAR PARKING
No vehicles may be parked in the Abbey grounds during rehearsals or performances except for disabled persons by prior arrangement. For dropping items off, access is through the Lychgate, but vehicles should be removed immediately. Both performers and audience should be requested to give due consideration to village residents when parking and for large events, cars should park on the Recreation Ground which will be signposted. We may ask hirers to provide a marshal if it looks like parking will be an issue.

FURNITURE IN
Additional seating for audience is available and is set out in advance by 

THE ABBEY
arrangement. Permission must be obtained before any furniture or fittings are moved and anything so moved must be replaced immediately after the concert.  Please note that the Abbey cannot provide labour. Please do not remove or replace any of the notices on the Abbey notice boards.
SET UP AND REHEARSAL
Times should be agreed at the outset and adhered to. The Abbey is often in use for more than one event particularly on busy weekends.

“GREEN ROOMS”
Orchestra
-
South side choir aisle (Shrine)


Choir 

- 
St Birinus Chapel (North side of choir)


Principals
- 
Sacristy

TOILET
There is one toilet in the Cloister Gallery, and one in the Servery. There 
FACILITIES 
are additional ladies’ and gentlemen’s toilet facilities at the rear of the Abbey Guest House (approached through the Guest House garden).  There is also a disabled person’s toilet.  For larger numbers, public toilets at Bridge End car park are only a couple of minutes walk away.

USE OF ORGAN
Should you wish to use the organ, there is no extra charge but should 

AND INSTRUMENTS
you wish it to be tuned, the cost of this must be paid.  Please let the Parish Administrator know (01865 341192) at least two months before the date of the concert if this tuning it required so that the necessary booking can be made.  There is also a grand piano, an electronic organ (2 manuals) and an electronic piano, available by arrangement.

RECORDINGS
Tape recordings may not normally be made unless permission has first been obtained from the performers and the appropriate copyright protection society prior to the performance.

LICENCE
Whilst the Abbey has a Public Entertainment Licence it is the responsibility of the performers to protect themselves against the infringement of performing copyright by obtaining the appropriate licence from the Performing Rights Society Limited.

SECURITY
Dorchester Abbey cannot be held responsible for any equipment, musical instruments or personal belongings left in the Abbey.  It should be noted that the Abbey is open to the public at all times.

FIRE EXITS
These must be clear at all times.

All performances are regarded as part of the worshipping life of the very beautiful and historic 

Abbey Church.  We ask you to respect the fabric and to remember that the Blessed Sacrament is 

reserved in the St Birinus Chapel in the north east of the Abbey. 

We hope that you will enjoy performing here and will participate with reverence, joy and thanksgiving.
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Mar 07
CONCERT RULES AND REGS
SALE OF ALCOHOL IN DORCHESTER ABBEY

The holder of the alcohol premises licence is Carol Nielsen at Brightwell Vineyard, who is legally liable when alcohol is on sale in the Abbey. If you wish to sell alcohol as part of your hire of Dorchester Abbey, you must contact Mrs Nielsen on 01491 836586 and / or wines@brightwines.co.uk well in advance to discuss your plans and procedures.  Once Mrs Nielsen is happy that you have sufficient safeguards to remain within the law, she will confirm this to the Abbey office and all will be fine. This will normally involve a face to face meeting between her and whoever is going to be present and in charge of alcohol sales on the night, so that she can be sure the responsibilities are understood.

Hirers will still be able to bring in alcohol from their normal suppliers if they wish, but should anyone want a suggestion of wines to sell, Mrs Nielsen will be happy to help since she runs our local Vineyard, which produces excellent red, white and rosé wines that have been well received in the Abbey in the past.
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