CONCERT BOOKING FORM 2009
FOR THE USE OF DORCHESTER ABBEY

Date of concert  (please give second choice if possible) ………………………………………….…..…

Time of Concert   ………………………..…  Time of Rehearsal   ……………………………………
Time of setting up (if different from time of rehearsal) …………………………………………………
Which part(s) of the Abbey will you be using, and at what times? (The hire charge is based on this)
Nave………………………………………………
Chancel……………………………………………
West end of the nave ……………………………
Shrine chapel …………………………………….

St Birinus Chapel/sacristy ………………………
People’s chapel …………………………………..

Kitchen …………………………………………..


Will you require use of the Abbey Guest House  Yes/No  (If yes, indicate times……………………….)

Will you require additional lighting in the nave  Yes/No  

Instruments    Will you require the use of the main organ? Yes/No, 
grand piano? Yes/No.  

There will additional charges for these items and tuning (if required), which will be advised on booking.

All bookings are PROVISIONAL until a letter of confirmation has been received. This will only be issued after this form has been completed and returned to the address below together with a deposit of £75, and the event approved.  Cheques payable to Dorchester Abbey PCC.


Name of Choir/Orchestra/Organisation   ………………… ………………………………………………
Number of persons taking part  ……………………………………………………………………………

How many people do you expect to be present?   …………………

Name and address of person making this request  ……………………………………………………….
………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

Tel No …………………………………       Email …………………………………………………………

Rehearsal time - Rehearsal and set up times do not allow exclusive use of the Abbey.  Please do not assume that the Abbey will be free all day - specific arrangements for setting up must be made in advance.

Will you be supplying alcohol? See below.
Fees.  The basic charge for booking the Abbey will be £50 plus £100 each for use for one five-hour period1 of the Nave, Chancel, West End of the Nave and Shrine chapel, and £50 each for St Birinus Chapel/Sacristy and People’s Chapel, inclusive of seating/tables in these areas2. 50% of these rates will be payable for each additional period (for rehearsal, setup or clearing up on the morning after, for instance).  The fee for use of the kitchen, the organ, the piano or the additional lights will be £50 each.

An additional fee will be payable for events finishing after 11 pm and for closure of the Abbey during the day. Please provide details of your event and we will be pleased to advise the fee.

Guest House rates available on application, but are £8 or £10 per hour depending on time of day
1. Five hours or part of five hours between 8am and 2 pm, 12 noon and 6 pm and 5pm to 11 pm..

2. These figures include the cost of setting out the Abbey’s own chairs, of which there are 160 in addition to the 175 seats in the nave. 

Please contact us if you wish to discuss your particular booking.
Car Parking. If you have an attendance of over 175 people, cars must be parked on the Recreation Ground, which is marshalled and administered by the Parish Council. There is a basic charge of £100 for this which will be included in your invoice.  Should you wish to take advantage of a park and ride facility, a further charge would be made – details on application.  Please indicate the finish time of the concert – the Recreation Ground will be locked one hour after this time. The Parish Council reserves the right not to open the Recreation Ground if ground conditions dictate, and you will not be charged in this case.
Programme   Please give details below, together with ticket prices and ticket outlets.


When completed, this form should be sent to The Parish Administrator, The Rectory, Manor Farm Road, Dorchester-on-Thames, Wallingford, Oxon, OX10 7HZ, telephone 01865 340007. 

email : dorchesterabbey@enterprise.net. Website : www.dorchester-abbey.org.uk

SALE OF ALCOHOL IN DORCHESTER ABBEY

The holder of the alcohol premises licence is Carol Nielsen at Brightwell Vineyard, who is legally liable when alcohol is on sale in the Abbey. If you wish to sell alcohol as part of your hire of Dorchester Abbey, you must contact Mrs Nielsen on 01491 836586 and / or wines@brightwines.co.uk well in advance to discuss your plans and procedures.  Once Mrs Nielsen is happy that you have sufficient safeguards to remain within the law, she will confirm this to the Abbey office and all will be fine. This will normally involve a face to face meeting between her and whoever is going to be present and in charge of alcohol sales on the night, so that she can be sure the responsibilities are understood.

Hirers will still be able to bring in alcohol from their normal suppliers if they wish, but should anyone want a suggestion of wines to sell, Mrs Nielsen will be happy to help since she runs our local Vineyard, which produces excellent red, white and rosé wines that have been well received in the Abbey in the past.
